




在职证明


兹证明XXX，性别：（XX），出生于XXX年XX月XX日，护照号码：XXXXXX。他/她是我单位教师，自XX年XX月在我单位工作至今，月收入约为XXXX人民币。
   我们同意他/她XXX年XX月XX日至XX月XX日共XX天前往XX参加XXXX。在其出境期间，我单位将保留其职务，回国后仍继续担任原职务。所有此行费用由其本人承担。



特此证明


单位名称：  宁波大学
单位地址：宁波市江北区风华路818号
人力资源部联系人：
单位电话：_0574-87600065
单位传真：_0574-87600065
XX年XX月XX 日


          



[bookmark: _GoBack]Incumbency Certification
                         XX，X, XXXX(填写日期)
    This is to certify Mr./Mrs. XXXX，male/female, was born on XXXXXX. His/Her passport Number is XXXXX. He/She is the teacher of our university. He/She began to work in our university from XXXXX and he/she is still working in our university with monthly income of about XXXXX RMB.
Mr./Mrs. XXXXX is planning to go to XXXX(填写要去的国家名字) from XXXXXX to XXXXXX（填写时间段） for XXXX（填写去干什么）. His/Her position will be retained during his/her absence and he/she will assume the same position when he/she returns.
    All the expenses of this tourism will be provided by himself/herself.
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